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Ilocmanoeka npoonemu 6
3azanvHomy euenadi ma i 38'A30K i3
BANCIUBUMU  HAVYKOBUMU YU NPAKMUYHUMU
3a80anHAMU. Y cywacmomy ceimi uac €
KAH0YO08UM, MOOMO CMpame2iduHuM, pecypcom
opeanizayii abo JnOUHU, HeoOXIOHUM O
00CACHEHH s YCNIXy 8 YOMYCb KOHKPEMHO abo
0151 cmitiko2o npoysimanus 6 yinomy. Yac sk
cmpame2iuHull  pecypc — 3HAXO0UMbCs 8
00HOMY DAOY 3 MAKUMU KOMNOHEHMAMU, K
epowti, iHghopmayia, mexHonoelii, aOU
(nepconan) mowo. /[na mozo, wob cmamu
yeniwHum  ¢haxieyem 8 0OVOb-AKill  2anysi,
HeoOXiOHO Mmamu He Juue meopemudHti
3HAHHA mMa 6eMimu 3acmocosysamu ix y
NpaKmuuHil  OiIbHOCMI, ane U 6Mimu
eheKmueHo po3NopPsAOHCAMUCs CEOIM HACOM.
Tatim-meneodscmenm noeoHye 6 cobdi HabIp
MemooOuK, cnocodie i mexnonoziu, AKi 0aoms
MOAHCIUBICHD 30iticHI08amu PO3n00in
ocobucmozo wacy 3 Memol RNi08UWEHHs
egpexmunocmi 11020 BUKOPUCTIAHHS.

Takum  4uHOM, HABUYKU  MAUM-
MeHeOddcMenmy 0ams 3M02y pO36UBABAMU
BMIHHA CMPYKMYPYSAmMu GlACHe JHCUmMms ma
NPABUIILHO PO3CMAGIAMU Npiopumemu md,
8I0N0BIOHO, JOOUHA Mooice 3HAYHO
CKOpOMUMuU 4ac, HeoOXionutl 0isl 30iliCHeHH s
PI3HUX pobOUUX aOO HABYAILHUX NpoYecie ma
weuoute 00cs2ae 03HA4eHol memiu.

Ananiz ocmamnHix 00Cni0NHCEHb  §

nyboaikayiit, y  AKUX ~ 3ANOYAMKOBAHO
po3e’azanns  yici npobnemu i Ha AKI
cnupaemvcs  asmop.  CyuacHii  100uHi
saxcaueo  emimu - opeauizogyeamu - ceoe,

mo6mo 30iticniosamu Self-management.
Teopis camomeneddcmenmy Hadyia
c8020 pozeumxy i3 cepedunu XX cm.
OcHo8HUMU NPUYUHAMU 1T BUHUKHEHHSL €.
— BUCOKA KOHKYDEHYIs, AKa eumaeae
8i0 haxisyie weUOKO20 080NO0IHHA HOBUMU
HABUYKAMU  YNPAGNIHHA, CAMOPO3GUMK) Mda

CaMOBOOCKOHANIEHHA ~ Ol KOHKYDEHMHOI
bopomuvou;
— eenuKka  KilbKicms — cmpecié  6i0

HANPYHCeHHs1 8 POOOMI CYHACHO20 MeHeoxcepa,
npazHenHs Oymu HauKkpawum nompeoyomo
DPO36UMKY 8MiHb Kepyeamu co0010;

— WBUOKUL memn JHCUMMA,
HaMa2auHs — 6CMucHymu 6ce U  00pasy
nompebyioms  8i0 MeHeodcepa PO3GUMK)
HABUYOK YNPABIIHHS YACOM,

— genukull  nomix  iHghopmayii  ma
MEXHONOTUHUX MONCTUBOCEN BUMALAE 6MIHHSL
NpasuIbHO 6CMAHOBIO8AMU YLTI, NPIOpUmemu
ma enposaddcysamu ix y scumms [1].

Ha ocnoei ananizy nimepamyprux
ooicepern sUOLIUIU OCHOGHI Hanpamu
CAMOMEHEONCMEHNY MA HAOAIU IM BUSHAYEHHS.

1. Tatim-menedorcmenm  (opeanizayis
yacy). Aemop Hanpamy — JI. Aoaup. Memoio
MatM-MeHeOHCMeHmy € GMIHHA  JTHOOUHU

ONMUMANTLHO — PO3NOOLIAMU yac  Ha
npiopumemui cnpasu.
2. Cmpec-menedoicmenm M. @peze

(camoopeanizy8ants y Cmpecosux cumyayisx).
Memoro tioeo € eminHs 0cobu nonepeddcamu
abo Oonamu cmpecosi cumyayii 3a805KU
BNIACHIT NCUXONIO2TYUHIT KOMNEMEHMHOCHII.

3. Tim-meneoocmenm (KomarOHUlL
Meneddcmenm).  Aemop  Hanpamy — —
I'. Iapkep. Hozco memoro € eminnsa noounu
camocmitino obupamu “poav” y epyni ma
eghexmueno ii uKonysamu.

4. [munpecion-menedxncmenm
(MeHeOHCMeHm  CHPABIAHHA — BPAICEHHS).
Aemop nanpsamy — E. bcoync. Memoio
IMNpeCcioH-MeHeOHCMEHMY € BMIHHI JIHIOOUHU
Cnpasnamu Ha HABKOIUWHIX OOyiibHe, HA il
OYMKY, 8padCenHsl, Hatyacmiule Cnpusmiuge.

Mu esadicaemo OoyinbHUM BUOLIUMU Le
MAKUL HANPSIM CAMOMEHEOHCMENMY, K Pecypc—
Mmenedocmenm.  Ha Hawy Oymky, pecypc-
MeHeOHCMEeHm — Ye CaMOOP2aHi308)8aHHS.
ocooucmux  yinnocmeu. Memorw  pecypc-
MEHEONCMEHMY € BMIHHA 0COOU  GUAGTIAMU
KoMnemeHmuicmo y camopo3sumky [1].

Axwo 2osopumu npo ioero ynpasiinHs.
yacom, mo, MOICIUBO, 60HA ICHYE PIBHO
CMIiNbKY, CKilbKU icHye nodcmeo. Haykosi
ioei’ ynpaeninHa u4acom GUHUKIU 3 NOSEOI0
MeHeOxcmenmy K Hayku. Mooxcna euoinumu
MpU OCHOBHUX emanu pO36UMKY MAatiM—
MEHeOHCMEeHM).

1. Teiinopusm  (wac  Haubinbwiol
nonynsapruocmi — 1910-1940 poxu). Hazeanuii
Ha yecmov Ppedepika Teunopa (iioeo conosna
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npayst “Ilpunyunu HAYK0B020
menedoremenmy”’.  Teunop esadxcas, wo 6
3axioHomy cycnitbemsi (Ha nouamky XX
cmonimms)  copmysascs €020  poody
cmepeomun “pobomu 3 npoxon00oiw”’, Koau
NPAyiGHUKU 4epe3 NPUpPOOHY CXUIbHICMb
(“npupoonoi nini’”’) 1oouHU, a maxkoic uepes
KYIbMYypHYy — mpaouyiro,  wo  CKIauacs
“Kpye060i nopyku '’ HaéMucHe YnosiibHIOOMb
memn pobomu [2].

2. Knacuynuii  maiim—meHeodcMeHm
(1950-7990 poku), nassanuii max ymosHo,
Xapaxkmepuszyemocs po3eumrKom ioei mavim—
MeHneddHcMeHmy “‘6cepeduHi” meopemuyHoco
i npuxnaonozo menedxcmenmy. OKpim yboeo,
gi0bynoca “36acauenHs”’ MeHeOHCMEeHmM) SK
nayku [2]. I0ei’ ynpasninus uacom emineni 8
CUCMEMHOMY, CUMYAYIUHOMY U CUHepeemuy-
HOMY niOXo0ax, meopii YX6aleHHs pilieHb.
Tlepwa 3aeanvnogiooma knudcka ““Ynpaeninus
yacom” /. Max-Kes micmuna pekomenoayii i3
CamMomMeneO0HCMeHMy, eqheKmueHO20 BUKOHANHS
@yuxyiti  ynpaeninua. [pykep I1. vy pobomi
“Egexmuenuii Kepienux”’ nepwum i3 n’simu
MONCTUBUX cnocobis nio8ULUYEeHHS.
ehexmusHoCmi Ha3UBa€ YNpaesiinHs yacom [3].

3. Cyuacnuii MAM—MEHEeOHNCMEHM
(kineyp ~ XX-nouamox  XXI ~ cmonimms).
3bepicwiu docsenenus neputoi'i opyeoi “xeuns ",
MAUM-MEHEONCMEHM  3MICmMU8 QOoKyc Cc80€i
yeaeu Ha npobiemy npiopumemie (CniggioHO-
WleHHs. (DaKkmuyuHux eumpam uacy i niauie iz
YiHHOCMAMU), A MAKOXMC HA ONepamusHe
KOPOMKOCMPOKOGe NIAHY8AHHS | KOHMPOIb
HAO  BUKOHAHHAM  NOCMABIEHUX  3A80aHb
(mobmo na peanvhy eghpexmuernicmn) [2].

Tatim-menedscmenm cmae
HAO036UYAIHO NONYIAPHUM ceped KepiGHUKIE—
npaxmuxie y Amepuyi ii na 3axodi. Im na
donomoey ceoi HAYKOBO—NPUKIAOHI
O00CNIOMNHCEHHSL WUPOKO NPONOHYIOMb  PI3HI
aemopu,  Aa2eHmcmedq,  MpeHiHe-YyeHmpu
mowo. V yeil nepioo Heby8anoco po32onocy
HaOYIu MemoouKka yinieymeopeHHs, NPUHYun
Ilapemo,  ABB-ananiz  mowo[3].  Ax
coyianvrua npaxmuxa, TM we donedasna 6y8
Habazamo Oinvbule po3euHeHull HAa 3axooi,
Hide 8 Yrpaini [2]. Ane ocmannim uacom ioei

MatmM—meHeONCMeHmy OiCmanu CX6aleHHs U
Ha mepenax Ykpainu. Bussnsaioms
3ayikasienicms 00 yiei  mexHono2ii
KepieHuKu 3axknadie oceimu [3].

Ax npuknao euxopucmanus TM 6
CYUACHOMY 3aXIOHOMY OL108OMY CepedoBuLlyi
mooicHa npusecmu becmcenep Cmigsena Koei,
wo euuwos 6 1990 poyi “7 36uyoK
sucoxoeghexmuenux aroodeu”. Kosi npononye
8 CB0Ill KHU3I YINICHY KOHYenyilo 00CACHEeHH s
0c060860i 3pinocmi , KA 00CA2AEMbCA 8 06d
emanu: 6i0 3aNeHCHOCMI 00 He3ANeHCHOCMI
(“ocobucma nepemoea’”), 8i0 HezanedcHocmi
— 00 csidomoi e3aemozanexcnocmi. Koai
88adICAE, WO MOJCHA GUOLIUMU He mpU,
yomupu nokoainnsa TM, midxc saxkumu icuye
CNAOKOEMHICb.

Taxum yunom, Ha Oymky Kosi,
uemeepme NOKOJIIHHS T™  nosumnne
possueamucs  Ha  AOCONIOMHO  THULOMY
yinHicHoMy  Oa3uci, Oe  nepuiouepzoge
3HaueHHs mMarome He “peui’ i nog'azanuil 3

HUMU “yac”, a “gionoCcuHu” i
“pesynomamu’”’[2].
Dopmynioeanna  yinei - cmammi

(nocmanosxa 3aedanmus). Ha ocnosi ananisy
CYYACHUX  MeHOeHYill PO36UMKY  matim-
MEHEeOHCMEHMY ma ocobaugocmeti
opeanizayii 0c8imHb020 npoyecy y Suwiu
WIKON  BUBHAYUMU HANPAMU eDeKmuUeHo2o
NIAHYB8AHHA YACYy CMyOeHmamu 6 npoyeci
npoghecitinoi nio2omoexu.

Taxoorc He0OXiOHO BUHAYUMU
Hanpsamu epekmusHo20 pO38UMK)Y HABUUOK
MatM—MeHeOHCMeHm) Y CMyOeHmi8 3aK1aoie
U0l oceimu.

Buknao  ocnoenozo  mamepiany
00CNi0NHCeHHA 3 NOGHUM OOIPYHMYBAHHAM
OMpUMAaHUX Haykosux pesynromamis. Tatim-
MeHeOdcmenm  AK  gopma  eghexmurno2o
NIAHYBAHHSA NPOPeECitiHOi ma HABYANbHOL
OisnbHoCmi Cb020OHI € Hauobinbw
eghexmueHUM pecypcom Cy4acHoi TH0OUHU.

Cb0200Hi 00YiNbHO GUOKpeMumu 08a
PI6HI MAUM—MEHEeOHCMEHMY:

® ocobucmuil MauM—MeHeOHCMEeHm —
ye CYKYNHICmb DIZHUX MEXHIK Ma MexHon02iu
opeawizayii enacHoi pobomu nNpayieHuKa, sKy
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8iH 30ICHIOE 8 ocobucmux iHmepecax, He
badxcarouu  800HOUAC OAPEMHO 8UMPAYAMU
pecypcu  €8020 uacy;
0CobUCIO20 POCTTY MA MANUM—MEHEONCMEHM);

® KOpNOpamuHutl maum—
MeHeOICMeNm OCHOBHY YBA2) 30CePe0ACYE HA
yacosiil opeanizayii pobomu 8cix nPayieHUKiIe
nIONPUEMCMEa, HACIIOKOM AKOI € egpekmugne

BUKOPUCMAHHL  YACY  KOJCHUM 13  HUX,
nepeobayac  BNPOBAONCEHH  CMAHOAPMI
E€KOHOMHO20 ma Pe3yIbmamueHo20

BUKOPUCTNAHHS O100HCemy poOOU020 YAC).

11io yac eusnauenHs pigHs pO3BUMKY
HABUYOK MAUM-MEHeOHCMeHmY y 3000y6auie
8ULOI 0C8iMU OOCTTIOHO—eKCNEPUMEHMALHOIO
baszoro Hamu 6yno oopano 30 cmyoenmie 5-20
Kkypcy — Kpemenuyyvkoco  HayioHanbHozo
yHieepcumemy imeni Muxaiina Ocmpozcpao-
CbK020, ceped AKUX i 6)10 NPo8eOeHO AHOHIMHE
ankemysanus. Ilonepeouvo Hamu eucyHyma
einomesa, wjo CmyoeHmu He 6UKOPUCMO8YIONb
ejleMeHmu ma Memoou maum-meHeo0HCMeHmY,
abo JHc BUKOPUCTNOBYIOMb HEOOCMAMHbBO, U0,
0e3yM08HO, 8I000paNCAEMbCI HA YCRIUHOCTI
ma SAKOCmi OMpUMY8aHoi OCEIMU.

B pamxax Oanoco  Oocniodicenns
cmyoenmu  gionoginu  Ha 16 3anuman,
3anpononosanux é ankemi. Kooicne sanumanms
NO08 I3AHO 3 MEMOW HAUL020 OOCTIONCEHHS —
BU3BHAYEHHS DIBHA PO36UMKY HABUYOK MAUM-
MeHeOHCMeHmY Y 3000)6a4ie suwjoi oceimu 6
npoyeci npogecilinoi nio2omogxu.

B pe3yivmami npo8edeH020
neoazociuno2o  excnepumenmy ma  to2o
aHanisy, 6auumMo, wo 00CIiONHCEHHS PO3BUMK)
HABUYOK maum-meHeodcMeHmy y 3000y6auie
suwoi oceimu € docums akmyanvHum. Hapasi
cmyoeHmu He  O0OCMAMHbLO  ePEeKMUBHO
BUKOPUCMOBYIOMb il uac, wo
8i000padicacmvCcs i HA YCNIXax 6 HABYAHHI, |

Ha  akocmi  ocummsa  @3aeani.  Taum-
MeHeOdcMenm — KOpUucHuil i AK  Oiesuil
iHcmpymenm, 30amuul niosuwumu
epexmuenicmov  HABYAHHA | NOOATLULOSO
npogecilinoco  po3eumky, max i AK

IHCmMpyMeHm ocobucmuil: 0ae MONCIUBICID
Hasuumucs opzauizogyeamu cebe, obupamu
NpasUIbHi npiopumemu ma 00cs2amu yiii.

OXONNIOE MEXHON0T

32i0n0 3 pe3yribmamamu npoeedeHo2o
00Cni0JICeHH s Hamu PpOo3pobeno
peKomeHoayii  Wooo PpO3BUMKY  HABUYOK
maim-meHeodcmenmy y 3000y8auie Suujoi
ocgimu 01 BUKAA0AYI8 Mma CMYOeHMI8.
Cmocoeno opeanizayii HABYANIbLHO2O
npoyecy 6 3BO mooicna ckazamu, wo 6iH
nosuHer 6ymu op2aHizo8anuil MaKum YuHoM,
wob KodiceH CmyOeHm Mag MONCIUBICHID
PO3KpUmu 1 peanizyeamu Ceiti nomeHyiai,
€680i 30ibHOCMI, c80i MBOPUI 3a0amMKU.
Oonum 3 ycniwHiwux — mMemooig
PO3BUMKY HABUUOK MAUM-MEHEOHNCMEHMY y
CYYACHUX CMYOeHmI8 MOJCHA SUSHAYUMU
cneyianvbHi MpeHiHau, Wo CNpAMOBAHI HA
ONamHysamHs 6A308UX NOHAMb 13 NOOATLUIUM
3aCMOCy8aAHHAM iX 8 NPAKMUYHIL OIANbHOCHII.
32i0H0 nposedenoco ONUMYBaHHI MU
b6auumo, wo ocHO8Ha npobrema y 3000y8a4ie
sUWOI oceimu — ye 8i0CYMHICMb 0YO0b-5KO20
niamy — — KOPOMKOCMPOKOBO20 abo
00820cmpoKk06o20.  Beaodxxcaemo, wo  ye
CLIOCMB0 MO20, WO CIYOeHMU e He MIiIomb
niauyeamu abo He Xouymo, K  6OHU
sgadicaromy, 3azanamu cebe y pamku. Ane,
SHAYHOIO MIPOIO GMIMU Kepy8amu C80IM YaCoM
— He 03HAYA€ HCUMU [3 CEKYHOOMIPOM Y PVYL.
Ipaxmuunuti  0oceio  ceiouums, wWo
30iIbWEenHs 8UMpam 4acy Ha NiIAHYE8aAHHS
npUBOOUMb 00 CKOPOUEHHSL 4acy HA GUKOHAHHSL
I, ¥ KiHYe8oMy paxyHKy, 00 eKOHOMIi uacy &
yinomy [4]. [Inanyeanns yacy — 6esnocepeonii
npoyec nepeocMUCiIeHHs. 811aCHO20
BUKOPUCMAHHS 4ACY 13 OemalbHUM AHANI30M
nooanvuwiux Oiti. Havinepwe, ye e6minna
cmasumu nepeo coboro Yini, niaHy8amu ceoio
OisibHicmb  (hopmynoeants 3a60aHb, GUOIp
ONMUMANIbHUX — PIiUleHb,  Hatlegh)eKMmuHIuux
Cnocooi8 00CsACHEHHs NOCMABNEeHUX Yyinell);
po3eusamu HABUKU CaMOKOHMPOIIIO,
30amHOCMi CamMOoCMIUHO oyiHO8amu
yeniwHicms  (abo  HeycniwHicmy) c80ix Oill;
eecmu 00K eumpam uacy, epekmusHo
BUKOPUCMOBY8aAMU 8Cl OOCMYNHI 11020 pe3epau.
Ilpu  nocmitinomy  6UKOPUCMAHHI
MAKUX NPULOMIE MAUM-MEHEOHNCMEHMY 5K
NAQHYBAHHA pieeHb camoopzaHizayii
RIOBUWYEMbCA. 3 ABNAEMbCA 00 EKMUBHA
Kapmuua 4acy, Hosa iHgopmayis npo ceoe i
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npo  ocobucmi  pezepeu  3POCMAHHS,
MOACIUBICID KiIbKICHO (06'exmusno)
giocmedicysamu  NONINWEHHS, — BUPOOJIeHHS
“giouymms  uwacy”. Ilicna — npakmuunoeo

3aCMOCYBAHHS NPUTIOMIE8 MAUM—MEHEOIHCMEH-
My CKIAOAHHA MA HACMYNHE BUKOPUCTNAHHA
NIaHy 8dxce He 30A€EMbCs MAKUM O0OMANCYIO-
YUM, a, HABNAKU, CIAE MOMUBYIOYUUM.

Bukopucmannsa KaneHoaps
Ha2aoyeamw, 32I0HO 3 npoeeodeHuM
ONUMYBAHHAM, — OOUH 13 HALL HENONYJIAPHIULUX
nputiomie matm-meneodcmenmy. Ane 3apas
He 0008 's3K060 @ecmu HYOHUL KaleHoap ma
3anosHoeamu 1o2o 6i0 pyku. OcKinbku 6
cyyacHomy ceimi 8cs OisibHicmb  H0OUHU
no8’A13aHa 3 GUKOPUCMAHHAM 2aA0XHCemis, €
baecamo yixasux 000amkie Ha 0Y0b-KUlL
cmax. Y cmammi HageoeHo nepenik maxux
MAUMIH208UX NPOSPAM.

Omoice, Oauumo, wo e@exmueHux
Memooi8 MauM-MeHeOHCMeHmMy € YUMAO.
Cmyoenmogi 3anuwiaemscs auwe uopamu
motl, AKull Kpawje nioxooums ocooucmo 0is
Hb020 abo CKOMOIHy8amu pi3Hi mMemoou ma
nopaou. 3ag0sku  ybomy  NIOBUWUMBCA
ocobucma egexmuenicmsb, YNOPAOKYEMbCA
yac Ha HasuyaHus, pooomy ma ocodoucmi
cnpasu, i dcumms cmane OLbUW HACUYEHUM §
NOBHOYIHHUM.

Problem setting. In today's world,
time is a key, i.e. strategic, resource of an
organization or a person, necessary for
achieving success in something in particular
or for sustainable prosperity in general. Time
as a strategic resource is on a par with such
resources as money, information, technology,
people (staff), etc. In order to become a
successful specialist in any field, you need to
have not only theoretical knowledge and be
able to apply it in practice, but also be able to
manage your time effectively. Time
management combines a set of techniques,
methods and technologies that make it
possible to allocate personal time in order to
increase the efficiency of its use.

Thus, time management skills help to
develop the ability to structure one's life and
set priorities correctly, and, accordingly, a

Bucnogeku 3 0anozo oocnioxcennsa ma
nepcnekmusy noOAIbUUX PO3BIOOK Y OGHOMY
Hanpamky.  Takum — 4uHOM,  MOdHCEMO
3a3Hauumu, WO  NpPOBeOeHUll  aHanli3
EKCNEePUMEHMANbHO20 OO0CHIONCEHHS BUBUS,
wo y 3006yeauie euwoi oceimu KpHY €
nesHull  00CBI0  BUKOPUCMAHHS — HABUYOK
MAUM—MEHEOHCMEHMY ma npakmuxa
opeauizayii I NIAHYBAHHA CAMOCMIUHO20
HasuaHnua. bacamo cmyoenmis 3atimaromucs
CAMOMEHEONCMEHMOM Y MLl YU IHWIU MIpI.

Pazom 3 mum, 3a pezyromamamu
npoBeodeH020 00CHIONCEHH A, MOXMCHA
KOHCMamyeamu HAas6Hicmb mpyoOHOWie y
npakmuuHiu  peanizayii - camocmilHo2o
Hasuanusa. Yacmo cmyoenmu He maiomo
HABUYOK CAMOMOMUBAYIi, 8 NpOYeci HA8UAHHS
sidsonixaromsbcs Ha “‘kpadiie uacy”, bazamo
XMo He 00OMpUMYEMbCsL 0eONAlHIE.

Omonce, nooanvuiuLl Hanpsmox
oocnioicenv y chepi payioHaIbHO2O NIAHYBAH-
HS uacy cmyoeHmamu 6 Xo0i OC8IMHbO2O
npoyecy nepeodoavae U3HAYEHHS AKMYATbHUX
Hanpsmie pobomu eukaoaya sK Cyo ’€kma
neoazo2iyH020 MEHEOHCMEHMY, KOHKPEeMU3ayiro
OCHOBHUX MEXHIK MmatiM—MeHeoNcMeHmy OJis
cmyoeHmis i po3pooKy OHAQUH MPEeHiHei8 OJis
DO3BUMKY HABUYOK MAUM—MEHEONCMEHmM) 8
VYMOBAX OHAANH HABUAHHS.

person can significantly reduce the time
required for various work or educational
processes and achieve the goal faster.

Recent research and publication
analysis. It is important for a modern person
to be able to organize themselves, i.e. to
exercise self-management.

The theory of self-management has
been developing since the mid-twentieth
century. The main reasons for its emergence are

— high competition, which requires
professionals to quickly master new
management skills, self-development and
self-improvement to compete;

—a large amount of stress from the
tension in the work of a modern manager, the
desire to be the best requires the development
of self-management skills;
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— the fast pace of life, the desire to do
everything at once require the manager to
develop time management skills;

—a large flow of information and
technological capabilities requires the ability
to correctly set goals, priorities and implement
them [1].

Based on the analysis of literature
sources, the main areas of self-management
were identified and defined.

1. Time management (time
organization). The author of this direction is
D. Adair. The purpose of time management is
the ability of a person to optimally allocate
time to priority tasks.

2. Stress management (self—
organization in stressful situations). The
author of this area is M. Frese. The purpose of
stress management is the ability of a person to
prevent or overcome stressful situations
through their own psychological competence.

3. Team management (team
management). The author of this direction is
G. Parker. The purpose of team management
is the ability of a person to choose a “role” in
the group and to fulfill it effectively.

4. Impression management (impression
management). The author of this direction is
E.Jones. The purpose of impression
management is the ability of a person to make
an impression on others that is appropriate, in
his or her opinion, and often favorable.

We consider it appropriate to single out
another area of self-management, such as
resource management. In our opinion, resource
management is the self-organization of personal
values. The purpose of resource management is
the ability of a person to demonstrate competence
in self-development [1].

If we talk about the idea of time
management, then perhaps it has existed as
long as humanity has existed. Scientific ideas
of time management emerged with the advent
of management as a science. There are three
main stages of time management development.

1. Taylorism (the time of its greatest
popularity was 1910-1940). It is named after
one of the founders of modern scientific
management, Frederick Taylor (his main

work, which has been repeatedly reprinted:
F. Taylor Principles of Scientific
Management. Taylor believed that in Western
society (at the beginning of the XX century) a
kind of stereotype of “working with coolness”
was formed, when employees, due to the
natural inclination (“natural laziness”) of a
person, as well as due to the cultural tradition
of “mutual responsibility”, deliberately slow
down the pace of work [2].

According to F. Taylor, time
management is one of the methods of
scientific management. It is at this stage that
such management innovations as timekeeping
of labor operations, rationing and cards of
operations, use of planning schemes and
schedules, calendar planning, etc. appear
during the research of effective time use [3].

The main ideas are: analysis of the
operational ~ composition of activities,
timekeeping of labor operations, optimization
of the way of work, standardization, operation
cards, training and education of employees,
inclusion of indicators of temporary work
efficiency in the system of motivation and
remuneration, use of schemes and schedules
in planning, calendar planning [2].

2. Classical time management (1950 -
1990). The period of “classical time
management” is characterized, first of all, by
the fact that the ideas of time management
were developed “within” theoretical and
applied management. In addition, in the
period from 1950 to 1990, there was an
“enrichment” of management as a science [2].

The ideas of time management are
reflected in systemic, situational, and
synergistic approaches, as well as decision—
making theory. The first well-known book
“Time Management” by D. McKay contained
recommendations for self-management and
effective  performance of management
functions. Drucker P. in his work “The
Effective Manager” calls time management
the first of five possible ways to increase
efficiency [3].

The main ideas: time management is
similar to organization management and
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includes the same functions and stages — goal
setting, planning, decision making, etc. The
TM system is “parallel” to the organization's
management system and at the same time acts
as its element [2]. The scientist considered
exclusively centralized (vertical) management
without involving the independent initiative of
a subordinate to be irrational and outlined the
task of increasing the efficiency of managerial
and creative work as a key one for modern
management. He was convinced that the main
trait of a manager is efficiency, and the first
way to achieve this is time management.

3. Modern time management (late XX —
early XXI century). Having retained the
achievements of the first and second “waves”,
time management has shifted its focus to the
problem of priorities (the ratio of actual time and
plans to values), as well as to operational short—
term planning and control over the
implementation of tasks (i.e., real efficiency) [2].

Time management is becoming
extremely  popular among  practicing
managers in America and the West. Various
authors, agencies, training centers, etc. offer
their scientific and applied research to help
them. During this period, the goal-setting
methodology, the Pareto principle, ABB
analysis, etc. became unprecedentedly
popular [3]. As a social practice, until
recently, TM was much more developed in the
West than in Ukraine [2]. But recently, the
ideas of time management have gained
acceptance in Ukraine. Heads of educational
institutions are also showing interest in this
technology [3].

An example of the use of TM in the
modern Western business environment is
Stephen Covey's bestseller, published in 1990,
“The 7 Habits of Highly Effective People”.
Covey offers in his book a holistic concept of
achieving personal maturity, which is
achieved in two stages: from dependence to
independence (“personal victory”), from
independence to conscious interdependence.
Covey believes that there are not three, but
four generations of TMs, between which there
IS continuity.

The first generation, Taylorism,
focused on the formal description of activities,
allowing for inventory and time accounting.

The second generation was “obsessed”
with calendars and organizers and took the
next step: from accounting for past time to
planning for the future.

The third generation (currently in
existence), while retaining the achievements
of the first and second “waves” of TM, shifted
its focus to the problem of priorities (the ratio
of actual time spent and plans to values), as
well as to operational short—term planning and
control over the implementation of tasks (i.e.,
real efficiency).

Recognizing the high technological
efficiency of the third generation of TM,
Covey rightly criticizes it for being
“inhuman”, since the main problem for a
modern person is not So much to manage time
as to manage himself.

Thus, according to Covey, the fourth
generation of TM should be developed on a
completely different value base, where the
primary importance is not “things” and the
associated “time”, but “relationships” and
“results” [2].

Highlighting the previously
unresolved parts of the general problem to
which this article is devoted. The rational use
of time in the process of educational activity
is becoming a universal characteristic of an
education applicant, which is able to provide
training of competitive specialists and orient a
person to professional and personal growth
and self-development.

The analysis of pedagogical studies
that outline the importance of time
management technology in the development
of professional and value intentions of future
specialists creates theoretical prerequisites for
solving this problem, but does not fully solve
it at the present stage.

The essential characteristics of the
pedagogical technology of time management
in the development of professional and value
intentions of future specialists are not
substantiated, criteria for assessing the levels
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of formation of this quality of personality are
not developed, and the peculiarities of the
pedagogical technology of time management
at different stages of the process of training
future specialists are not identified.

Paper objective. Based on the
analysis of current trends in the development
of time management and the peculiarities of
organizing the educational process in higher
education, the article identifies areas for
effective time planning by students in the
process of professional training.

It is also necessary to identify areas for
the effective development of time
management skills among students of higher
education institutions.

Paper main body. Time management
as a form of effective planning of professional
and educational activities is today the most
effective resource of a modern person.

For any field of professional activity,
it is important for its subject to successfully
and timely fulfill its professional tasks. That is
why, in the educational process, in which both
the teacher and the student are subjects, time
management skills and their use by students in
the process of professional training are of
great importance.

Today's realities allow us to
distinguish two levels of time management:

e personal time management is a set of
various techniques and technologies for
organizing an employee's own work, which he
or she carries out in his or her personal
interests, while not wanting to waste time
resources; it includes personal growth and
time management technologies;

e corporate time management focuses
on the time organization of work of all
employees of the enterprise, which results in
the efficient use of time by each of them;
provides for the introduction of standards for
the economical and efficient use of the
working time budget.

The above analysis allows us to state
that it is the development of time management
skills that will allow a modern student to be as
competitive as possible in the educational
process and in mastering professional
competencies and learning outcomes.

Our study was conducted on the basis
of Kremenchug Mykhailo Ostrohradskyi
National University (KrNU). In determining
the level of development of time management
skills among higher education students, we
covered 30 5th year students with an
anonymous survey. We have previously
hypothesized that students do not use
elements and methods of time management,
or use them insufficiently, which certainly
affects the success and quality of education.

As part of this study, students
answered 16 questions offered in the
questionnaire. Each question is related to the
purpose of our study — to determine the level
of development of time management skills
among higher education students in the
process of professional training.

Also, each question in the
questionnaire relates to one of the areas or
technologies of time management and
contains two answer options: true and false.

The answers to the questions in the
questionnaire  were provided by the
respondents anonymously, which gives a high
probability of obtaining frank answers, and
which, in turn, indicates the validity of the
research method used.

According to the results of the survey,
20 % of respondents use time management in
their lives quite rarely, 43 % use the principles of
time management moderately often or from time
to time, and 37% of students use time
management in their lives often. That is, 63 % of
students either do not know about time
management and its elements, or use the
principles of time management from time to time
(by accident), or consider it difficult and boring.

For example, we see that a difficult
element of time management to use is making
a long-term plan. Perhaps this is due to the
young age of the respondents, as young people
usually do not set long-term goals or often do
not imagine their future at all. A long-term
plan is usually based on foreseeing one's
future for 5-10 years, and today, students are
probably hesitant about this issue. Here, of
course, we can agree with them, but it should
also be noted that at least an image of their
future should be present.
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Figure 1 — The ratio of correct and incorrect answers for each question (in percentage terms)

Another problem is drawing up a
short-term plan, which most likely indicates
not hesitation, but a lack of understanding of
what the student wants to achieve in the near
future. However, short-term goals are
necessary because, along with general goals,
it is important, from the point of view of
psychological motivation, to set short-term
achievable intermediate goals and achieve
intermediate success.

The use of a calendar of reminders for

students also proved to be mostly
inconvenient. It is worth noting that a
reminder  calendar (time diary) is

simultaneously a calendar-memo, a personal
diary, a notebook, a planning tool, a reference
book, a subscription book, a file cabinet of
ideas, a control tool, and here, we believe, it is
necessary to create this useful habit for
yourself, which will be useful in your studies,
in your future career, and in your personal life.

The majority of correct answers to
questions 3, 4, and 5 indicate that students
know their hours of activity, follow a daily
routine, and mostly go in for sports, which, in
turn, suggests that modern higher education

students are aware of their physical condition
and take care of their health. In the modern
world, this is an indispensable condition for an
active life and a successful career.

According to the answers to question 6,
it should be noted that more than 70 % of the
surveyed students sort the tasks to be
performed according to their importance, and
this is, in our opinion, a good result. It is very
important to distinguish the most important
from the urgent. It is not always the most
urgent (hurried) thing that is the most
important, but it is the urgent and urgent things
that often take up most of our precious time.

60 % of the surveyed higher education
students can calculate the time to complete
their tasks. This is also a good result, which
indicates that most students have an idea of
the type and requirements of the task before
starting. And this is confirmed by the good
results of answers to question 14: among the
surveyed students, there are many who know
how to break one large complex task into
several small ones to simplify its
implementation, which can undoubtedly
greatly facilitate the learning process and help
to calculate the time for completing work.
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The answers to question 16 show that
a fairly large number of students, about 70 %
of respondents, like to do their work well,
which in itself is an indicator of the future
competence of students as professionals.

Also, a large percentage of higher
education students, almost 80 %, do not give
up on what they have started and bring it to
completion.

Judging by the answers to question 10,
which is very relevant today, many students
already understand that social media is one of
the main “time thieves” and try not to be
distracted by it during their studies.

The answers to questions 11, 13, and
15 should be highlighted separately. They
relate to keeping a study schedule and meeting
deadlines for written work. These are the
questions that students most often gave
incorrect answers to.

This indicates an inability to meet
deadlines, a poor sense of time, an inability to
organize the workplace, and, in general, an
inability to organize themselves. In order for
keeping a schedule to help with writing and
submitting written work on time, preparing
for tests and exams, it is necessary to think
better about the personal schedule of the
working day (week, month) and use self-
motivation. This is another problematic issue
for the surveyed higher education students.

In our opinion, self-motivation is one
of the most important qualities of a good
specialist and a successful person. The
difference between self-motivation and
motivation is that during self-motivation, a
person purposefully discloses the structure of
the motive; purposeful search and reflection
of internal motives (or motivators) of self—
organization in the person's own mind, their
acceptance, verbalization and application
through an act of will, resulting in the
achievement of the goal of self-organization.
Self-motivation significantly affects the
inhibition of unfavorable factors of mobility,
the development of essential forces, control
over one's own actions, and the strengthening
or weakening of interest in activities.

As a result of the pedagogical
experiment and its analysis, we see that the
study of the development of time management
skills in higher education students is quite
relevant. Currently, students do not use their
time effectively enough, which affects both
their academic performance and the quality of
life in general. Time management is useful
both as an effective tool that can improve the
efficiency of learning and further professional
development, and as a personal tool: it allows
you to learn how to organize yourself, choose
the right priorities and achieve goals.

According to the results of the study,
we have developed recommendations for the
development of time management skills in
higher education students for teachers and
students.

The requirement of time is that a
person should be ready for self—learning, self—
organization, self-development, and self—
education. Pedagogical technologies that are
relevant to the present time are aimed at
encouraging students' internal motivation to
learn, developing their cognitive interests.
Regarding the organization of the educational
process in higher education institutions, it can
be said that it should be organized in such a
way that each student has the opportunity to
reveal and realize their potential, their
abilities, their creative inclinations.

One of the most successful methods of
developing time management skills in modern
students is special trainings aimed at
mastering basic concepts and then applying
them in practical activities for effective time
management.

Participants get acquainted with
various time planning and allocation tools
with the opportunity to choose the most
suitable one for themselves, conduct an
objective analysis of their current practice,
and evaluate their own time planning style.
They will master the technologies of
competent planning, goal setting, and
prioritization. Identify hidden resources and
opportunities to achieve work and personal
goals. Increase the efficiency and quality of
their work.
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The training is based on basic time
management approaches. The key principles
of time management are: the ability to identify
“time absorbers”, factors of inefficient use of
time; competent planning of the leader's own
time and rational setting of goals and
objectives; application of progressive and
effective time management techniques.

Understanding the basic approaches to
time management is necessary for participants
to understand the need to use time
management techniques to develop personal
and professional productivity, as well as to
realize the importance of effective time
management as a factor that will increase the
level of stress resistance.

During the training, participants are
given the opportunity to:

— work on analyzing the “time eaters”
of a modern specialist;

—learn the basic principles of time
management necessary for a modern specialist

— learn the peculiarities of applying time
management techniques in modern conditions;

—to wuse basic time management
techniques to solve practical, managerial,
organizational, production and educational tasks.

As a result of participating in the
training, participants will be able to understand
their personal level of efficiency in using time,
as well as their own readiness to apply time
management techniques in practice.

The training includes a mini-lecture,
discussion, and game exercises. In particular,
the training will cover the following topics:

1. “Time thieves” and how to deal
with them.

2. Self-audit in the main areas and
identification of areas for further development.

3. Inefficient working states and how
to overcome them.

4. Setting goals and planning.

5. Principles, laws and tools of time
management.

Trainings stimulate the formation of
self-management  skills, management
activities, develop the ability to set realistic
goals, make the most of their capabilities,

consciously manage their own professional
resources, overcome external circumstances
with less subjective costs, and better organize
working time [5].

As we have already noted above, each
person can choose the rules and
recommendations of self-management and time
management that are convenient for him or her.

Due to the fact that each person has his
or her own characteristics, there is a need to

form an individual time management
technology based on the following mechanisms
—the biological clock, which

determines what part of the day a person is
most active;

— intellectual engineering, which means
the use of knowledge about human potential and
the dominant hemisphere of the brain;

— psychological clock, which
distinguishes the psychological time perspective,
which includes the psychological present, past
and future and the perception of time as a process
of forming the psychological present;

—a style of human behavior that
reflects the moral and ethical norms of a
person and determines his or her behavior in
different life situations.

Another recommendation that can be
made is self-knowledge. One of these tools is
to determine your psychotype. Every person
has a set of certain predispositions that are
genetically determined and developed over
the course of life [6]. In today's world,
knowing your psychotype means
understanding yourself from the point of view
of psychology, which will significantly help a
person create their own time management
system that is most suitable for the individual
[2]. You can and should take tests to:

— determining the type of character;

— study of individual attention span;

— determination of personal perception
of time;

— determination of periods of personal
activity;

— determination of personal
orientations;

— self—assessment of personal qualities.

value
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Modern time management offers
many techniques that will be useful for people
of any type and with any strong qualities.

According to the survey, we see that the
main problem for higher education students is
the lack of any plan — short—term or long—term.
We believe that this is a consequence of the fact
that students do not yet know how to plan or do
not want to put themselves in a box, as they
believe. But, to a large extent, being able to
manage your time does not mean living with a
stopwatch in your hand.

Practical experience shows that an
increase in planning time leads to a reduction
in execution time and, ultimately, to time
savings in general [4]. Time planning is a
direct process of rethinking one's own use of
time with a detailed analysis of further
actions. First of all, it is the ability to set goals;
plan your activities (formulating tasks,
choosing optimal solutions, the most effective
ways to achieve your goals); develop self—
control skills, the ability to independently
assess the success (or failure) of your actions;
keep track of time expenditures, effectively
use all available time reserves.

With the constant use of time
management techniques such as planning, the
level of self-organization increases: an
objective picture of time appears, new
information about oneself and personal
growth reserves, the ability to quantitatively
(objectively) track improvements, and the
development of a “sense of time”. After the
practical application of time management
techniques, drawing up and subsequent use of
a plan no longer seems so burdensome, but, on
the contrary, becomes motivating.

According to the survey, using a
reminder calendar is one of the most
unpopular time management techniques. But
now you don't have to keep a boring calendar
and fill it out by hand.

Since in the modern world all human
activity is connected with the use of gadgets,
there are many interesting apps to suit every taste.

Table 1, as a recommendation, shows
applications that can be used by students in
their studies, professional activities and
personal life.

Table 1

Mobile smartphone applications for effective self-management [2].

Name of the mobile
application

Characteristics

To plan your own time

Time Tune.
Optimize your time.

Time management according to the daily schedule, you can create
schedule for the day, week, the ability to create and
send the schedule to others, and better time management

“A planner of cases
and goals”

Allows you to create goals, to—do lists, tasks, tasks for the day, reminders,
widgets, automatic progress calculation

“Planning
Time Planning —
Tracker, Task List,

Fast and optimized time management tool, convenient schedule with “timeline”
and “hour of the day” modes, convenient time tracking, various types of
reminders, personal calendar, priority marks for tasks

Schedule”
B . The ability to record and plan tasks that you just thought of, remember deadlines

Todoist: . X -

S thanks to due dates and reminders, collaborate on projects and assign tasks to
Task List ; . -
others, and determine the importance of tasks by priority levels
. Task list and time tracking with a time tracker, a timer for rest, the tomato
TimelO ;
technique
Any.do A task list, calendar, inbox, notebook, checklist, project management tool, daily

planner, family organizer, and the most convenient and useful productivity tool

For teamwork
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Continued from Table 1.

Wrike —
project management

An effective cloud-based tool for project management, planning, and teamwork.
Allows you to quickly open your folders and projects, assign and schedule tasks,
view your inbox, messages, reminders, news feed while on the go, charts or
download schedules, track time spent on tasks

Twist

Facilitates team communication, streamlines communications and organizes them
by topic, which increases team productivity

Asana: organize
team projects

Allows you to capture and review to—do lists, reminders, and keep your work

organized

Taskade — Team
Task, Notes, and
Video Chat

Allows you to get lists and an organized group. Team members have access to
lists in the group, meeting records, task lists, shared documents

“MeisterTask”

Preparing for tests and exams close to
the deadline, delaying the submission of
written work — these problems have always
been common among students (and not only).
Time management offers many interesting
methods that can help reduce the number of
such cases, and eventually eliminate them
altogether.

And you should always remember that
most of us start well, but often fail to follow
through. Moreover, people tend to give up at
the first sign of defeat. Remember, nothing
can compensate for perseverance. A person
who goes to his or her goal with the motto
“Never give up” is not afraid of failures,
because these adversities simply give up
under the pressure of his or her perseverance.

So, we can see that there are many
effective time management methods. The
student can only choose the one that is best
suited for him or her personally, or combine
different methods and tips. This will increase
personal effectiveness, organize time for
study, work, and personal affairs, and, in
general, make life more intense and fulfilling.

Cnmcok Jireparypu:
1. MIrena O. CamomeHemxMeHT [

O. Ilrena // Mediniwis ta niarnoctuxa. — 2009.
— [enexTpoHHMit pecypc]. — Pexxum noctymy:

Designed for project work with large teams. Create an unlimited number of
projects and invite others to collaborate with you, checklists, notifications that
inform you what's happening in your team, real-time communication on all
devices, and thread activity in projects and tasks.

Conclusions of the research. Thus,
we can note that the analysis of the
experimental study revealed that higher
education students of the KrNU have some
experience in using time management skills
and practice in organizing and planning
independent learning. Many students are
engaged in self-management to some extent.

At the same time, according to the
results of the study, it can be stated that there
are difficulties in the practical implementation
of independent learning. Often students do not
have self-motivation skills, are distracted by
“time thieves” in the learning process, and
many do not meet deadlines.

Therefore, further research in the field
of rational time planning by students during
the educational process involves identifying
the actual areas of work of the teacher as a
subject of pedagogical management,
specifying the basic time management
techniques for students and developing online
trainings to develop time management skills
in online learning.

http://scienceandeducation.pdpu.edu.ua/journa
Is/2009/NiO_8 2009/3 rozdil/  Shtepa.htm
(dara 3Bepuenns: bepeszens, 15, 2024).
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